
SOP
For Site Inspection – 

Planning Permission Approval



➢ Planning a Visit

➢ Filling Site Inspection Form

➢ Uploading a Site Photograph

➢ Capturing of GEO Location

STEPS INVLOVED IN SITE ISPECTION



Primary Steps

❖ Planning a Site Visit

Site Visit Form - Reclassification and PP/ PC for Layout/ Subdivision, Site Approval and Building

There is a provision for planning a site visit with the available inspection date



❖ On this page, the officials can update the actual site visit inspection date.

                                     

❖ If the site is found not properly demarcated and unsuitable for inspection, the officer can send a Site Visit 

Compliance notice to the applicant to clear the site.

❖ Filling Site Inspection Form



❖ In the Site Status Information tab, the officials can select from various categories as listed below:

• Site Vacant

• Construction Commenced

• Demolition Planned

• Structure Exists

• Construction Completed



❖ In the Construction Information tab, the officials can select from various categories as listed below:

• Fully Occupied

• Partly Occupied

• Old building existing

• Existing building under demolition

• Earthwork excavation under progress

• Construction is at Foundation Level

• Construction is at plinth Level

• Construction is at Ground / Stilt Floor roof level

• Construction not commenced



❖ In the Road Width Details tab, the officials can add road details using the "Add Road" option. And based on road 

below options can be selected

Status of Road

• Public

• Private

• Not Known

• Exclusive Passage

• Common Passage

Road Type
• Mud Road

• Tar Road

• Concrete Road

• Cart Track

• Metal Road

• Gravel Road

• Not yet Formed

• Others



❖ Below are the items are updated as per the site,

• The Passage Details of the site should be updated.

• The Site level should be updated.

• What are the amenities are available in the should be updated.



❖ Weather the proposed site are having a required distance from,

• Quarry

• Crusher

• Burial Ground

• Railways

• EB Tower

Should be updated in the provided provision

• Metro Rail Alignment

• Water Body

• Heritage

• ASI Site



❖ If the proposed site are coming under CRZ area, then the below details should be updated accordingly.



❖ Site photograph should be updated at the time of site visit.

❖ The inspection sheet should be scanned and uploaded in the given provisions.

❖ Uploading a Site Photograph



❖ There is a provision for capturing site details using geo-tagging. 

❖ Capturing of GEO Location



Thank you
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